
Log on to https://myeducation.netc.navy.mil/ with your CAC or DOD ID information

Sign in with your CAC or by 
entering personal information.



Click “Accept”



Review ALL 
announcements.

Pay close attention to:
system outages
USMC TA 
Information/
Announcements.

To begin your 
request: Click the 
“AFCT Request” tile 
to initiate your 
request.



To review the status of current or previous 
applications:
Click “Review Applications”

To begin a new AFCT 
application:  
Click “Create New 
Application”.

References 
are found 
here!!

***IMPORTANT NOTES***
• You are not eligible to 

submit a waiver 
request until you have 
reached 90-days from 
the date of your last 
test.

• You are only 
authorized to retest 
twice in a 12-month 
period.



Click: “Add 
Approver”

IF YOU ARE CURRENTLY ON 
RECRUITING DUTY THEN YOU ARE 
REQUIRED TO SELECT THIS BOX.



Step 1: Complete the text 
fields with your approving 
official’s information.  (All 
fields need to be filled)

**If the approving official is 
approving your request on 
behalf of the O-5 (or higher) 
Commanding Officer then 
they will be required to 
upload a “By direction” 
letter.**

Step 2: Click “Select”.



Search for 
your test site: 
Click the 
magnifying 
glass.



Step 1:  Enter 
your installation 
name to find 
your test site. 
(e.g. “Quantico, 
Camp 
Pendleton, or 
Miramar”) 

Step 2:  Click “Select” once 
your installation test site 
appears in the search.



Confirm your 
test site 
information is 
correct.

Select a “Program Category” 
(reason for retest)



Step 1: Click “Save”

Step 2: Click “Submit”



• Upon submission you will be returned to this screen.
• Email notifications will be sent to your email on file upon each action with your 

application.
• Your application will be rejected or returned by HQMC Test Control if your approving 

official does not upload a “By direction” letter or is not authorized to approve requests 
on behalf of the Commanding Officer (O-5 level or higher)


